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proposed to be taken against him/her and calling upon to submit his/her representation, if
any, in this regard with in the specified time thereon against the proposed action.

f) The disciplinary authority after examining the presentation received from the delinquent
employee or otherwise, shall decide the penalty to be imposed and issue orders accordingly.

g) If the employee is aggrieved with the penalty imposed upon, he/she may prefer an appeal
with the appellant authority within 30 days of the receipt of the orders of punishment.

h) The appellant authority causing such enquiry as it deems fit and necessary, may pass orders
either dismissing the appeal or allowing in full or part or modifying the punishment
awarded.

i) The orders so passed by the appellant authority shall be final and binding on the delinquent
employee as well as on the disciplinary authority

All employees are automatically governed by the code of conduct or other rules that may be framed
from time to time. Any violation thereof shall attract disciplinary action. All employees of the
Institute shall be governed by the leave rules and T.A. rules that are framed separately.

The decision of the Management Committee of the Institute regarding the interpretation of these
rules and on any other point, which is not covered under these rules, shall be final and binding
on the employees.

126 GRIEVANCES HANDLING PROCEDURE:

Employees may have grievances, which if not heard and resolved expeditiously, may
lead to frustration and discontentment, affecting moral and Institute’s interests. Hence, in order
to maintain harmonious relations between the employees/staff and the Management of the
Institution, it has been decided to formulate the following “Grievance Handling Procedure” in
the Institution. Scope: This procedure deals with:.

a) The complaints that can be covered under “Grievance*;

b) The constitution of Grievance Committee

¢) The two-tier system for Grievance Handling, and

d) The method of dealing with grievances.

Definition of ‘Grievance’: ,,Grievance® would mean complaint affecting individual employee in
respect of his/her wage, facilities, injustice, leave, transfer, extension, promotion, seniority and
working conditions being meted out to him/her.

If the grievance is of general ability or of collective nature, it would fall outside the scope of
this procedure. However, collective grievances of routine nature may be admitted at the discretion of
Administrative Officer.

When the employee has taken up his/her grievance for redress under the procedure, a formal
Conciliation and Legal Machinery shall not be resorted until all the steps enumerated in the
procedure are exhausted.

Employees are supported financially to attend workshop/seminars/conferences institutional
memberships along with registrations. Publication of papers/articles are supported with limited
amount.
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